
undergraduate parchments
Records, Convocation, MBC 3200
SFU, 8888 University Drive, Burnaby BC  V5A 1S6
TEL 778.782.6930   FAX 778.782.4969
EMAIL urecords@sfu.ca

graduate parchments 
Dean of Graduate Studies Office, MBC 1100
SFU, 8888 University Drive, Burnaby BC  V5A 1S6
TEL 778.782.3042   FAX 778.782.3080
EMAIL gradstudies@sfu.ca

FILL IN THIS FORM DIGITALLY, SAVE A COPY TO YOUR COMPUTER, AND PRINT A COPY FOR SUBMISSION. 

Student name in full	 ____________________________________________________________________________

Student number (or date of birth)	 ____________________________________________________________________________

Mailing address	 ____________________________________________________________________________

	 ____________________________________________________________________________

Telephone (day)	 ________________________________ 	 Email address___________________________________________ 	

Name of your degree, diploma or certificate__________________________________________	   undergraduate	   graduate
NOTE: we cannot replace certificates from non-credit course(s) or PDP.

Number of copies of your parchment you require (COST: $22.50 EACH)_ ______________________________________________

How would you like to receive your parchment(s)?

  mail it to the above address OR

  pick up at Burnaby campus OR

  pick up at Surrey campus OR

  pick up at Vancouver campus

NAME YOU WISH TO APPEAR ON YOUR PARCHMENT (please print in upper and lower case)

________________________________________________________________________________________________________

Signature_________________________________________________________ 	 Date___________________________________

PAYMENT (COST: $22.50 EACH)

You may pay by cheque, money order, credit card, or in person at Registrar and Information Services on any campus. You can mail this 
form with your payment to the address below. Or, if you are paying by credit card, fill in the information below and fax this request to the 
FAX number 778.782.4969.

Enclosed is my    cheque OR    money order, made payable to SIMON FRASER UNIVERSITY 	 TOTAL_ _____________

OR this is my credit card information for payment:   

  VISA, OR	   MasterCard	 Card number_______________________________ 	 expiry date___________________

Cardholder name________________________________________ 	 Signature__________________________________________

Freedom of information and protection of privacy

The information on this form is collected under the authority of the University Act (RSBC 1996 c.468 s.27[4a]), and is needed to process your request. If you have any questions about the 

collection and use of this information, contact the Associate Registrar, Information, Records and Registration, Student Services, Simon Fraser University, 778.782.3296. All information is given in 

confidence.

NOTE: normal processing time for your request is 5 to 
10 business days. Please add 2 extra processing days 
if you will pick up at Surrey or Vancouver campus.
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